UNIT COSTS FOR TRAVEL AND COSTS OF STAY

THESE UNIT COSTS ARE NOT APPLICABLE FOR THE "SPECIAL MOBILITY STRAND"

TRAVEL COSTS*

Travel distances must be calculated using the distance calculator supported by the European Commission:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

The beneficiary must identify the distance of a one-way travel to calculate the amount of the EU grant that will support
the round trip. Financial support will be provided only for travels that are directly related to the achievement of the
objectives of the project.

Distance band Unit cost per participant

Between 10 and 99 KM 20 EUR

Between 100 and 499 KM 180 EUR
Between 500 and 1999 KM 275 EUR
Between 2000 and 2999 KM 360 EUR
Between 3000 and 3999 KM 530 EUR
Between 4000 and 7999 KM 820 EUR
8000 KM or more 1100 EUR

COSTS OF STAY®

Costs of stay are based on the duration of the activities of the participants.

STAFF Unit cost per day STUDENT Unit cost per day
E— per participant — per participant
th PR th ..
:_Jp to the 14 day of activity 120 EUR Ep to the 14" day of activity 55 EUR
Between the 15" and the 60"
day of activity 70 EUR
+ th th
ff;\évtei‘e/i ;he 15™ and the 90™ day 40 EUR
st

Between the 61™ day of 50 EUR

activity and up to 3 months

4 Example: if a person from Madrid (Spain) is taking part in an activity taking place in Rome (Italy), the beneficiary will calculate the
distance from Madrid to Rome using the distance calculator (1365,28 Km), then apply the unit cost for the corresponding distance
band, i.e. 500/1999 Km. This unit cost will be a fixed contribution of 275 Euros that will cover the costs of travel from Madrid to
Rome and return.

> Example: if a staff from Paris (France) is taking part in an activity in Brussels (Belgium) during 20 days, the beneficiary will apply
14 unit costs of 120 Euros each + 6 unit costs of 70 Euros each, for a total of 2.100 Euros.



	1. GENERAL ISSUES
	1.1 Communication with the Agency
	1.2 Composition of the Partnership
	1.3 Mandates
	1.4 Partnership Agreement
	1.5 Co-financing principle
	1.6 Conflict of Interest
	1.7 Publicity obligations and dissemination and exploitation of results
	1.7.1 Publicity
	1.7.2 Dissemination and Exploitation of Results


	2. CONTRACTUAL MANAGEMENT OF THE GRANT
	2.1 Pre-financings (First and Second pre-financing)
	2.2 Reporting obligations/modalities
	2.2.1 Progress report on the implementation of the action (half-way through the eligibility period)
	2.2.2 Request for the second pre-financing
	2.2.3 Final report (two months after the end of the contractual period)

	2.3 Amendments to the Agreement
	2.3.1 AMENDMENTS VIA THE EACEA PARTICIPANT PORTAL
	2.3.1.1 Change of the legal status of the coordinating institution and/or beneficiaries
	2.3.1.2 Change of the legal name of the coordinating institution and/or beneficiaries
	2.3.1.3 Change of the address of the coordinating institution
	2.3.1.4 Change of the address of a beneficiary (that is not the coordinating institution)

	2.3.2 AMENDMENTS VIA EMAIL
	2.3.2.1 Change of the contact person of the coordinating institution
	2.3.2.2 Change of deadline for submission of reports

	2.3.3 AMENDMENTS VIA AN EXCHANGE OF FORMAL LETTERS
	2.3.3.1 Change of the coordinating institution
	2.3.3.2 Change of the eligibility period
	2.3.3.3 Change in the budget breakdown
	2.3.3.4 Change in the partnership composition
	2.3.3.5 Change of the legal representative of the coordinating institution
	2.3.3.6 Change of the bank account of the coordinating institution
	2.3.3.7 Major changes to the work programme

	2.3.4 Other minor changes


	3. FINANCIAL MANAGEMENT OF THE GRANT
	3.1. General provisions
	3.1.1 The eligibility of activities and costs
	3.1.2 Supporting documents
	3.1.3 Budget transfers and flexibility of budget headings
	3.1.4 Payments amongst project beneficiaries and reimbursement procedures

	3.2 Actual Costs
	3.2.1 Eligible Costs
	3.2.2 Ineligible Costs
	3.2.3 Taxes (VAT, duties and charges)
	3.2.4 Exchange rate
	3.2.5 Award of Contracts and Tendering procedure
	3.2.5.1 Background
	3.2.5.2 General Guidance to prepare a tendering procedure
	3.2.5.3 Specific Guidance to prepare a tendering procedure

	3.2.6 Specific rules by budget heading
	3.2.6.1 Equipment
	3.2.6.2 Subcontracting


	3.3 Unit Costs
	3.3.1 Specific rules by budget heading
	3.3.1.1 Staff Costs
	3.3.1.2 Travel costs and Costs of Stay
	3.3.1.2.1 Specific rules for Travel Costs
	3.3.1.2.2 Specific rules for Costs of Stay



	3.4 Overview of supporting documents per budget heading
	3.5 Final Grant
	3.5.1 Calculation of the Final Grant
	3.5.2 Penalties related to the implementation of the action
	3.5.2.1 Penalties in the case of non-compliance with publicity obligations
	3.5.2.2 Penalties in the case of poor, partial or late implementation of the action



	4. PROJECT SUPERVISION, MONITORING AND SUPPORT
	4.1 Desk Monitoring
	4.2 Field Monitoring
	4.3 Checks and Audits

	ANNEX I UNIT COSTS FOR STAFF, TRAVEL AND COSTS OF STAY
	ANNEX II JOINT DECLARATION
	ANNEX III INDIVIDUAL TRAVEL REPORT

